
Annual Governance and Accountability Return 2021122 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021 122

1- Every smaller autrodty in England whele the higher of gross income or grcss expenditure was f25,0(X)
or less must, following the end of eactr ftnancial year, complete Form 2 of the Annual Crovemance and
Accountability Retum in accordance with Proper Pracfices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does notwrlsh to certiff itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed €25,000 and that meet the qualiffing criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Retum to the extemal auditor for a limited assuranoe review provided the authority completes:
a) The Gertificate of Exemption, page 3 and refums a @py of it to the extemal auditor either by email
or by pct (not both) no laterthan 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged 840 +VAT for each lette[ and

b) The Annual Govemance and Accountability Retum (Form 2) which is made up of:
. Annual lnternal Audit Report (page 4) must be completed by the authority's intemal auditor-
. Section 1 - Annual Governance Statement (page 5) must be completed and approved by the auhority-
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Govemance and Accountability Retum to the externa! auditor.

3. The authority must apprcve Section 1 Annual &vemance Staternent before approving Section 2
Accounting Statenents and both must be approved and published on the authoritywebsitelwebpage
before I July 2022.

Publ ication Req u irements
Smaller authorities must publish various documents on a publidy available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual lnternalAudit Report 2021122, page 4 k

. Section 1-AnnualGovernance Statement2021l22, page 5

. Section 2 -Accounting Statements2021122, page 6

. Analysis of variances

. Bank reconciliation

. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

. Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certiff itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 2021122
and retum ittothe extemalar.rditortogetherwith the supporting doo.rmentation requested bythe extemal
auditor. The @st to the authority for the review will be €2fl) +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review.

lf it decides to certiff itself as exempt, the authority must complete and rehrm the Certificate of Exemption
on Page 3 to the extemal auditor to confirm that it has certified itself exempt.

TheAnnual C"ovemance andA@untability Refum constihrtes the annud refum refuned b in theAccounts ardAudit Regulatims 2015.
Throughort, the urords 'extsrnd ardikcr' haN€ tre same meaning as the wods locd ar.ditor' in theAccounb and Audit Regn-ilat ons 2015.

*for a complete /isf of bodies that may be smaller authorities refer lo schedu/e 2 to the Local Audit and Arcountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021122, Sections 1 and2
. An authority that wishes to declare itself exempt ftom the requirement for a limited assurance review must do

so at a meeting of the authority after 31 March 2022.lt should not submit its Annual Govemance and Ac-
cuntability Refum to the extemal auditor. Honever, as part of a rnore proportionate rcgirne, the authority
must conrply witr the requirencnts of the Tnansparcncy Code for SmallerAuthorities.

. The Certificate of Exemption must be retumed to the extemal auditor no later than 30 June 2O22. Reminder
letters will incur a charge of €40 +VAT for each letter.

. The authority must comply with Proper Pmcties in completing Sections 1 and 2 of thisAGAR and the
Gertificate of Exemption- Proper Practices arc found in the Pracfitbnerc'Guide'rt'hicft is updated ftom time to
tirne and contains eveffiing needed to prepare successfully for the financial year'end.

. The authority should receive and note theAnnual lntemalAudit Report before approving theAnnual
Governance Statement and the accounts.

. TheAnnual Govemane Statement (Sec{ion 1) must be approved on the same day or before theAmunting
Statements (Section 2) and evidenced bythe agenda or minute references

. The Responsible Financial fficer (RFO) must certiff the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as s(x)n as practical after the date of the
AGAR approval-

. Make surc thattheAGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual retum. Any amendments must be approved by the
authority and properly initialled.

. Use the cfrecHist provided belor to revierr the AGAR for completenaqs at the meeting at wtricfi it is signed off.

. You must inform your external auditor about any change of Glerlq Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbels.

. The authority must publish numerica! and nanative explanations for significant variances in the accounting
statements on pagc 6. Guidance is provided in the Pnacfifioners'Guide* which may assisl

. Make sure that the amunting statements add up ard the balance canied forward ftom the previous year
(Box 7 of 2021) equals tre balance brought forward in the cunent year.(Box 1 of 2O22),.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. Ttle auhority must publish, on the authoritywebsitelwebpage, the information required by Regulatim 15 (2),

Accounts and Audit Regulations 2015, induding ttrc period for the exercise of public dghts and the name and
address of the extemalauditor before 1 July 2022.

*Govemance and Accounbblllty for Smaller Authorltl* ln England - a Pracfrfroners' Gulde to Proper Pnctic*,
can be downloaded from www.nalc.gov.uk orftom wvrw.ada.org.uk

Annual Govemane andAccountability Retum 2O21m Form 2
Local Councils, lntemd thainage Boards and other SmallerAuthorities

Have dl highlighted boxes been comfleted?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the intemal auditor and
explanatkrns provUed?

For any statenrent to wtricfr the response b 'no', is an exflanatftrn availaHe
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Hm an explanation of significant variations been puHished where required?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Trustfunds - have dl disdosures been rnade if the authority as a body coryorate
b a sole man4ing tustee? (Ld Canrrcils only)
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Certificate of Exemption -AGAR 2021122 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no rcquirement to have a limited assurance review orto submit an Annual Govemance and Accountability
Retum to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2O22 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notryir€ the external auditor.

f.r€fz.rcy.. \5$.Gsf)nlc- Qnn"tSN Csuruqf ,_
certifies that during the financial year 2021122, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed f25,000

Total annual gross inomeforthe autfrcrity 2021t22:. 'l-O r?Vt . t)_]-
Totalannualgross expenditure forthe authority 2021122: uTrl q-,a . +1
There are certain circumstanes in whicfr an authority will be unable to certify itself as exemp( so that a limited
assurlnoe review will still be required. lf an authority is unable to confirm tAe statements below then it
cannot certtfy itself as exempt and it must submitthe completedAnnualGovemance andAmuntability Retum
Form 3 to the extemal auditor to undertake a limited assumnce review for which a fee of €200 +VAT will be payable.

By signing this Gertificate of Exemption you are confirming that:
. The authority was in eistence on lstApril 2018
. ln relation to the preceding financial ye,ar (2O2O121), the extemal auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1 ) of Schedule 8 to the Local Audit and Accountability Act

2014 ("lheAcf), and has notwihdrawt the notice
. @mmenced judidal review proceedings under section 31(1) of theAct
. made an application under section 28(1) of the Act for a declaration that an item of account is unlaMul,

and the application has not been withdrawn nor has the court refused to make the declaration
. The cor.rrt has notdedared an item of account unlarrft-rl aftera person made an +peal urdersec'ttrn 28(3) of trcAct
lf you are able to confirm that the above statements apply and that the autrority neither received grms inmme,
nor incuned grcss expendihrre, exceeding [25,000, then the Certiftcate of Exemption can be signed and a copy
submitted to the extemal auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Govemance Statement, Accounting Statemegts, arf analysis of
variances and the bank reconciliation plus the information required by Reguladon 15 (2), Accounts and Audit
Regulations 2015 induding the period for trre exercise of public rights still need to be fully completed and,
along with a copy of this cefficate, published on the authority websitefwebpage* before 1 July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Offioer Date I confirm that this Certificate of
Exernptbn was approved by this r ^ r
authority on this date: tS /oS lZ<
as recorded in minute reference:

totr-11 fhq^f
Telephone number

(or.9 -)q<,i5<

>slc slz-l-
DateSign{ by Chairmank S- l.<t^rZz

C'eneric email addrcss of Attthority

I o..a,.sh\ n-q Qqrlil.lJqQ c{*".,\ . .=^r^,

'Published web address

t\ '. // n*-\h(-.xl,5or'(*a\-qc .c1or U K..'
ONLY thls Certificate of Exempti"on should be retuined EfiHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of t40 +VAT

Annual Govemance andAmuntability Retum n21m Fornr 2 . Page 3 of 6
Locd Councils, lntemd Drainage Boards ard ofter SrnallerAuthotities



Annual lnternal Audit Report 2021l,22

ItG\1-r<n-\xaNss'rfcg Qfn(\tsU c6l pc1 r-

\^,\tt '. / / n€H/u5+5&"\L-?c .qS"; .\rtq
During the financial year ended 31 March 2022,this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internat auditbr2021mh6 been cankl out in amrdarrce witr this auhority's needs and planned @verage.
On the basis of the findings in the areas examined, the intemal audit conduskrns are summarised in this taHe.
Set out below are the objectives of intemal control and alongside are the intema! audit condusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
dequate to meet the needs of this auhority.

A. Appropriate acrounting rccords have been properly kept throughout the financial year. V
B. This authority complied with its financial regulations, payments were supported by invoices, all

enpendihrre was approved and VAT utras appropdatdy munted br-
C. This authodty assessed the significant dsks b acfibving iE oqiectiues and revievved tlc a@u*y

of ananoernents to manaqe tfi€se.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. /

E. Expected inconre was ft.dly received, based on correct prices, propedy rccorded and prornpdy
bar{<ed; ard VAT vrm approp 'mte*y accounted fur.

F. Pety cash payments were properly grpported by rect*rts, all peuy cash e:Qenditure ulas
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
appnovals, and PAYE and Nl requirements were properly apdied. J

H. Asset ard invesUnents registers were omdete and acanrate and prcpedy mintained.

l. PerMic bank account reconctiations vyere pnoperly caried out during the year.

Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audittail fronr underlying recods and where appropriate debtors and creditorswere
properlv recorded-

J.

lf the autrority certified ibdf as exempt from a limited assulance revie.w in 242Of21, it met the
exemption criteria and conectly dedared itself exempt. (lf the authoity had a limited assurance
review of its 2020/21 AGAR tick "not covered")

K. ,/

L. The authority publishes information on a free to access websitey'webpage up to date at ttp time of
the internal audit h accordance with any rdevant tansparenry mde rcquirernents -

M. The authoriU, during the previous year (2020.,21) corecfry provided fiortte pedod furtrc
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming lhe dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Nofes,)-

O. (For locd coundls only)
Trust tunds (induding charitable) - The council met its

For any other risk areas irtentified by this authority adequate con$ols existed (list any other risk areas on separate sheeb if needed).

Date(s) internal audit unds&aken

\ ! \ 6l\alzozl-,

Signature of person who
canied out the internal audit

Name of person who canied outtrc intemal audit

vJ \- F-\ c,\er<\Sxl>

Date \\. O\o.2O-LiL

"lf the response b 'no'plw s*ate the irryJietbns ild adim being td<en b address ilty u€dmess in conUol ilenlified
(add separate dreeb if needed).
*Note: lf the rcsponse is 'not covered' please state wtren the most recent intemal audit work was done in this area and when it is
next planned: or,'if coveragp is not reqdired, the annual intemal audit report must explain why not (add separite sheets if needed).

Annual Govenrance andAccountablli$ Retum 2A21m Form 2
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Section 1 - Annual Governance Statement 2021122

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of intemal contol, induding arrangements fior

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

Fefl treN lqs\ssn {G $rstttst\ Cco r,q t-

Signed by the Chairman and Clerk of the meeting where
approval was given:

l>ex-^!--
hT\1-\

This Annual Gorremance Statement was approved at a
meeting of the authority on:

,cSlaslan__

and reorded as minute referene:

FF- rL-^-t

\^\\( '. ,N&^\ d""J.&\-Q<.^1tv.q\q

Chairmart

Clerk

L We have put in place anangE neots forefiedive fftancid
managiementdudng the year, and forthe geparatkrn of
the accountiE sfiabrEnts.

,,epred i6 wurrtiry s0atbmentsin acoordanoe
with the Acrpr.nts aadAudit Regulatons.

2. We maintained an adequate sys{em of intemal control
including measures designed to prevent and detect ftaud
and comrption and reviewed iE effectiveness.

made proper amngements and arcepted responstb/rty
for sdeguading the puffic money and rasouroes in
its cfia4ge.

3. U,b took aI rEsonat b sbp6 b ass|re oueehrcs
lhat llpre ae no mafies of acfinl d pdentid
normmdiance wih larvs, regulalirns and Roper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

,Es ot ly dotp tri/ad lt rlas tte Wd prror b do and las
a nW wih PrWftacaces rh dahg so.

4. W6 prurked properoppoftlnitydutittg the yearfur
the exercise of decbrs'(;irts h accordancewilh the
te$rircfirenb of lhe Accounts and fudt Regdations.

/
d@ ap y"Ergerc alpersons inilerc@ tlp Wfttrty b
eEpecf and ask qrE$fu.rs abo.d tftis au{ftorfl1ls amurts.

5. We canied out an assessment of the risks facing this
authority and bok appropriatG steps to manage those
risks, induding the introduc*ion of internal conhols and/or
exleard insuranB @verwh€re rc$drcd.

ansidered and documented thefinancial and othernlslrs rt
taces and dealt with them prcpedy.

6. Vt e mintairpd thrcWtptttthe yearan a@uab ard
efiedive slstem of intemal audtt of the accounling
records and control systems.

arutged tq a q@porson, indqpcrff ot rhe fuarl&rl
wrtrols aN proedures, to gite an ofia,ciifi view on whet er
intemal contrcls meet the needs of this smaller author@.

7. We took appropriate aciion on all matters raised
in reports ftom hternd and external audil

responded to matters brought lo tts attention by intemal aN
enemaladil

8. Wb qx*rercd rrhe$er any migdbn. [ablilbs or
comdunents! et ents or trdtsaclitals, m.lrlhg eittEr
during or after the year-end, harre a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements.

dkx,a*d evqydiilg lt $lpxid tpve fud nb Dqsttess adhdry
e.@ te p indufrng evenfs H*q plare ilq tltr yar
end if rclsvafi.

9. (For locd cumds orfy) Trusi fttrtds incUOtU
dsitable. ln qr capacitya Ete sole manaing
tus:tee se disctwged our accoqtEflity
responsibilitbs ior the fund(syassots, induding
financial reporting and, if required, independent
examination or audit

,rasnef aloffrsrespoasbffis whete asa Wy

rtns(s. , .,

*For any statement to whicfr the response is 'no', an explanation must be published

The au$rority w€bstlte^rcbpage is up b date ard the infunnatinn required by the Transparency Code has

Annuaf Govemance and Accountability Retum 2021122 Form 2
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Section 2 - Accounting Statements 2021 l22lor

Nslrc,- t.r\Clss'O^te QnVus\\ GNxg r_

I confirm tnt trcseAccounting Statements were
approved bythis authotity on this date:

:s|:ri z-r_

as rccorded in minute reference:

I certify that for the year ended 31 Mach 2022 the AccountiB
.Statements in this Annual Govemance and Accountability
Retrm have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and present fairly the financial position of this authotity.

Signed by ResponsiHe Financial Officer befiore being
presented to the authority for approval

hsTtEl,<.-

f,Slasiz-r-

[onr, \/h^f
Signed by Chairman of the meeting where the
Accounting rStatements were approved

tk="1+*-

Total balanes andreserves atthe beginning of the year
as rearded in the financial rccords. Value mus/ agee to
fuxT otpreviansyeu-Ia 6G.L

t9zte
Total amount of aleiceipt (or for lDBs ntes and leubs)
rcceived or receivable in the year. Exclude any grants
received.

ToEil incx np or reeipts as remrded rh flee casfiDooft less
the gee;gr rafeslbvbs reeired (litp 2). lrlr/ude, any
gnntsreceiued-

3. (+) Total drcr reoeipts

Total expenditure or payments made to and on behalf
of all employees- lnclude gross salan'es and wages,
emploprs Nl uttribttions, employets pension
@.ttibntiuts, gmtullies aN sercratlm paymerrts-

4. (-) Staffcosts

Tdal expenditute or pyments ot capiH aN inb;rcsd
made during the year on the authority's bnowings (if any).

Total expenditure or payments as rcmrded in the cash-6. (-) All other payments

lz. st r
lo< s<

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total wlue dcash and l,
shortterm invesEnents !o66a '?+<t Ihe snm dall annentaad &p.sitieinkaca,unfs,, carsh

ftoflr?rg/s andshorf lenn rhrcstrnents h& as at 31 Mardt -
To agrce wffii Dclnk rcconciliafion.

9. Total fixed assets plus
long term investments
and assets

9o q f G9,TBO
The value of all the propefi the authority owns - it is made
up of all its lixed assets and long term investmenfs as af
3, Mild,.

10. Telborwings Tlrc wtstandirg apibl 0ellancr as at 31 Marrfr d all l@ns
fmrnthd paflies CndudW PUILB)..

The Councit as a boQy corpo@e acts'as sole trustee for
and is resomslfle for manaoino Trusf ft.mds or asse6.

11. (For Local Councils Only)
Dbdosure nde re Trust funds
(induding cfraritaHe) N.B. The figures in the accounting statements above do

not include any Trust transacf,bns.
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